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Name ﬁﬁ T@ﬂﬁ Resignation date 2015 E 3 ﬁ 31 H
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Signature Last working day 2015 E 2 H 27 B
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Dept. 1%@%%"& Submission date 2014 ﬂi 12 H 18 H
[EEB ¥ 1/ Confirmation |

FHETBEDICA%ETSHIE Check the appropriate box if you need.
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Leaving Certificate
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Withdrawal certificate from Health insurance
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Inhabitant tax after resignation
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Please note that those who leave the
company from Jan. - Apr. are obliged to
choose <Lump-sum collection>.

O SR TRGET B <SRBIt taa o

Transfer to next company
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Will pay myself after resignation
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Deduct rest of inhabitant tax from my oSalary paid in

or Retirement allowance. (month)
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If you would like to have the document 2 above, check the appropriate item/s below:
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All items Work Period Duties Position Wage Reason of resignation
| IR E%E % /Documents to be submitted etc. |
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Please submit HR the documents or cards below:
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Documents to be submitted Submission deadline Submission to: Check by HR
1| BEfE BEAHZERAD 30 HAT mER > AZ
. | Resignation letter 30 days before resignation Supervisor/Superior > HR
2| ERE IREIE &R Rk > AZ
. | Confidentiality Agreement Same time as Resignation letter | Supervisor/Superior -> HR
3| BREEFIvI) AN CHRMR) IR &R AE
. | Checklist (This document) Same time as Resignation letter | HR
4| BEBAMEGOZKICEYTIRES wx | RKREHAR AE
. Declaration for receipt of retirement income Last working day HR
5| RERRBRIRETL sowx ERBAOEAR AE
. | Health insurance card/s One day after resignation date HR
6| ADNBHEEMBH—F REEBOER A=
Eravel Club cards One day after resignation date HR
e REFAEOZMBICETIREEITRBEXBAREDHREOIL
Document 4. above should be submitted by those who are eligible to receive retirement allowance.
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You must not use VWJ Health insurance card after your resignation.
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! Please be sure to submit LEAVE APPLICATION i
i and input your time data into SAP before your !
i last working day. |
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